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University of Stirling Assessment Coversheet

The Assessment Coversheet should be completed and submitted with your assessment in Canvas. Completion will support us in understanding students’ appropriate use of AI and will support you in providing an accurate account of your use of AI. Completing the box on the area you’d like feedback on will help us to understand what’s useful to you and will help you develop your assessment literacy.

	Module Code:
	

	Assessment Title:
	

	Due Date/Time:
	

	AIAS level Allowed:
	



	Student ID/Number:
	

	Word Count:
	



I would like to receive feedback on the following areas for this assignment:
	




	


I confirm that: (tick all boxes that apply)
☐  I consent to my assessment task(s) being anonymously used as exemplars for other students. 
☐   I have reviewed my Turnitin Report prior to final submission, made amendments in the light of that and I can confirm that I have uploaded the correct version of my work.      
☐   I confirm that this assessment is my own individual work (at, or below, the level of AI use allowed), and that it has not been submitted previously for any other academic award. All sources (including AI) have been acknowledged appropriately.

☐ I am familiar with the University’s Academic Integrity Policy and the Proofreading Policy.

Acknowledgement of AI Use: 
	I have used AI while working on this assignment.
	Choose an item.


Name of AI Tool(s) used: 
	






Area(s) of AI used: 

	Background research, helping to understand concepts and jargon
	Choose an item.
	Developing the structure for my assignment
	Choose an item.
	Proofreading my assignment
	Choose an item.
	Improving the design of my assignment
	Choose an item.
	Improving the language or phrasing of my writing
	Choose an item.
	Drafting or writing parts of my assignment 
	Choose an item.
	Other: [if you used AI in a way not listed above, please describe it here]



Link to Proof of Process version-controlled folder/file: 
We recommend that you provide us with your proof of process/version control (e.g. as a OneDrive, Google Doc, or GitHub link), please do so below: 

	Proof of Process Link: 




Please note that if we suspect AI-misuse or other academic misconduct in this assessment (e.g. using AI to a higher level than permitted) we will check the Proof of Process/version control link submitted, but if it is inaccessible, inadequate, or not provided, you may be called in to an academic integrity meeting with the chief examiner to discuss how your submission was created and evidence of your process will be requested.




Proof of Process/Version Control FAQs
Along with completion of the Cover Sheet for submission of assessments in Canvas, we also strongly recommend that you create a proof of process/version control of the work leading up to your final assignment submission. 
What is Proof of Process/Version Control? 
It is simply a way of tracking the development of a document. Software like Word has this built in, so that you can go back to a previous version if you require. 
What does a good Proof of Process link look like?
A good proof of process (version control) link should ideally be a link to an online folder (e.g. OneDrive, GitHub) that you have been working from. In the folder you could keep your Drafts, Plans, notes, PDFs of papers you are referencing, and any AI generated summaries as separate documents that you may have used as part of your process.
Do I have to use version control?
We highly recommend it. It only takes a few minutes to set up and can save you a lot of time and stress later. If any questions about your work ever come up, having your online folder/file ready immediately shows your process and protects the integrity of your process.
What if I’m unsure what to include or how to share my link?
You can also follow the Microsoft 365 instructions HERE.
You can watch a quick tutorial video HERE. 
Does this mean the university doesn’t trust us?
Not at all. This isn’t about assuming anyone is doing something wrong. It’s about protecting you. If your version history or online file shows how your work developed, we can quickly confirm that your writing is authentically yours. In practice, this means innocent students can be cleared right away without lengthy procedures.
Will I be penalised if I don’t use Microsoft Office?
No. While Office 365 is recommended because every student has access, you can use other tools such as Google Docs, GitHub, or any platform that saves version history and allows sharing a link. The goal is simply to show your progress, not to mandate a particular system.
What if I’m using MacOS, Linux, or another system?
That’s totally fine. You can still create a live, shareable file in whatever environment suits you. Just copy the view‑only share link and include it in your coversheet.
What if I prefer to work offline or by hand?
You can keep your normal workflow. If you write by hand, you might want to upload a scan or photo of your notes once you’re done, so you have them saved as evidence of your process. You don’t need to change how you work, just keep a digital record somewhere safe.
What about my privacy?
Only your module team and academic integrity officers (if needed) will have access to this link, and only for verification purposes. The link should always be set to “view only”, and you keep full control. That is, no one can edit or share your file. Your work will not be stored or used for any other reason beyond confirming your authorship or supporting your process with targeted feedback (where appropriate).
Is Microsoft using my data to train AI models?
The University is actively following developments in data privacy and AI governance. Currently, we offer students the free version of Co-Pilot, which means that any documents, text or data you submit into Co-Pilot could be used for AI training, so be very cautious about uploading information and never share personal information. 
Is this just busy work?
It often reduces stress in the long run. A single version‑controlled document replaces multiple drafts, backups, and email attachments. It also acts as a safety net if your computer is lost, damaged, or offline, and gives you professional practice in digital version control, a sought‑after skill in many careers.
What if I’m neurodivergent or this disrupts my current system?
That’s understandable, and you should keep whatever workflow best supports your learning. Version control doesn’t mean changing your process, it’s simply a way to archive what you already do, so you don’t have to scramble to provide it later, if required. If you need adjustments or would like a different approach, speak with your module coordinator or accessibility adviser.
Could someone just fake their version history?
Technically, yes but that’s not the aim. This process isn’t designed to “catch people out”. Instead, it provides good‑faith students with simple, transparent evidence that protects them from unnecessary investigations.
What happens if the marker can't open my link or I have technical issues?
Don’t worry. The marker will open your file if they want to see your process to provide better feedback, or if they suspect academic integrity issues. If you have provided a link but the marker can’t open it, they or the chief examiner will contact you to request another one.  
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