Evidence List (Marion Gibbs Housing Studies Internship Support Fund) 

The Marion Gibbs fund can be utilised in a ‘preventive’ way to avoid hardship, as well as to alleviate hardship. This could include travel and subsistence costs associated with work experience internships and possibly cost of living support if the internship is unpaid. 
To enable us to carry out an assessment, there is information and supporting evidence we need from all students. We gather the information needed from both your application and your Funds Application Excel Workbook (see below for details). Supporting evidence is detailed below. Please ensure you read the information carefully to avoid delays with your application as all evidence is required to be uploaded within 48 hours of you submitting your application.

Mandatory Evidence needed to assess your application:

Please note: If you have a partner who you are living with, then we require their information and evidence as well as your own. 

Funds Application Excel workbook
This workbook is in excel format and allows you to input your income and expenditure details (separate tabs entitled ‘income’ and ‘expenditure’ are along the bottom of the workbook). This allows us to carry out an assessment based on your individual circumstances. The workbook must be fully completed including both income and expenditure tabs for you (and your partner if applicable) and can be found within your evidence folder. Once you have completed your online application, you will be sent an email containing a link to this secured folder, where you will upload all your supporting documentation. 

Most recent 3 months’ worth of bank statements
We require you to provide us with your most recent, full 3 months’ worth of bank statements for your main current account. The statements must be in PDF format and display all debit and credit transactions, as well as account details and running balances. We are unable to accept any screenshots (such as banking apps) or statements in excel format. 

Award letter/notification of entitlement
To be eligible for funding, you must have applied for the maximum entitlement available to you through your student funding body. Therefore, we need your award letter from your award authority confirming your entitlement. For SAAS (Student Awards Agency Scotland) funded students we require your full award letter and your SLC (Student Loans Company) payment schedule letter for the current academic year. For SFE (Student Finance England), SFW (Student Finance Wales) or SFNI (Student Finance Northern Ireland) funded students, we require your full entitlement letter for the current academic year. If you are in receipt of a Scholarship, we require the letter confirming this. 

Sponsorship Letter
If you are being sponsored by an organisation or agency, we require a copy of your sponsorship letter detailing the amount of financial support you will receive. We may ask for additional evidence during our assessment of your application, if we feel it is necessary. 



How to download PDF bank statements

How to download a pdf bank statement from your online account

[bookmark: _Int_4RxGFm9D][bookmark: _Int_3pVeq0ze]Mobile banking apps are a great way to keep track of your money. However, they don’t provide as much information as your online account statement. Please find your banking provider/s below and follow the instructions to download a pdf statement. Remember to double-check your application evidence list for the period you require your statements to cover.
If your banking provider is not listed below, please use your preferred search engine to find your banks instructions.

	Barclays
	
1. Log into online banking on your computer.
2. [bookmark: _Int_hKF2QpCM]You will see 4 tabs, Select the ‘Statements’ tab.
3. This will show your latest three statements at the top of the page and then further down there will be a full list of statements for the last 12 months.
4. [bookmark: _Int_7MbzjhPy]From here, click on the statement you want to view, and you will be given the option to download or print.


	Bank of Ireland
	
1. Log in to your account on the 365 online or Mobile app.
2. Select an account to enter transactions screen
3. Select 'Statements'.
4. Choose a statement to open or save to your device.


	Bank of Scotland
	
1. Log in to your online banking on your computer. select ‘statements’ from the options on the left of the screen.
2. [bookmark: _Int_Sgjr4aCI]Click on ‘view statement PDFs and certificates of interest’.
3. Choose an account from the list.
4. [bookmark: _Int_oqpn03xL]Choose a time period to view.
5. Click ‘Download statement (PDF)’ in the top left corner.


	AIB (Ireland) 
	
1. Log into AIB Mobile or Internet banking 
2. Click on ‘Accounts’, select the ‘Statements and Fees’ option, then select ‘Statements’
3. Select the account and the statement that you wish to view 
4. Your e-statement will then be generated in a PDF format, to view this and save this you will need to have adobe acrobat reader. For more information on the adobe acrobat reader please visit the adobe website


	Co - Operative
	
1. Log in to your online banking on your computer.
2. Select ‘Statements’ and choose the statement you want to see.
3. [bookmark: _Int_NQubudRb]Click ‘Download’.


	Coutts
	
1. Log in to your online banking on your computer.
2. Select ‘Statements’ from the middle of the toolbar.
3. Choose the account you wish to download statements for.
4. Click ‘Download’ in the bottom right-hand corner of the screen.
5. Choose PDF.


	First Direct
	
1. Log in to your online banking on your computer.
2. Click ‘Statements’ and then ‘View statements’ from the menu on the left-hand side.
3. [bookmark: _Int_kdSt2ZXY]Scroll to the bottom of the page and click ‘print’ at the bottom left-hand side of the screen (don’t click download).
4. Update the ‘from’ and ‘to’ dates shown to cover the period you want to see your statement for and click ‘print’ again.
5. [bookmark: _Int_a1NqE5cr]This will open your statement in print preview.
6. [bookmark: _Int_fKkq6004]To save this to PDF select ‘Adobe PDF’ as the printer on a PC, or click ‘change destination’ and select ‘save as PDF’ on a mac. This will prompt you to name your file and save it to your computer.


	Lloyds
	
1. Log in to your online banking on your computer.
2. Click on the link to your digital inbox on the left-hand side or click the envelope in the top menu.
3. You will see copies of your recent bank statements and the option to download as a PDF.


	
Halifax 
	
1. Log in to your online banking on your computer.
2. Click ‘View statements’ on the account you want to see statements for.
3. Click ‘Statement options’ at the top of the page and download as PDF.

	HSBC
	
1. Log in to your online banking on your computer.
2. Select 'Statements' from the quick links section
3. Select the account you want to see a statement for
4. Select the statement date you want to view, and it will automatically download as a pdf


	Metro Bank 
	
1. Login to Personal and Business internet banking platform
2. Click on the account(s) you would like to see Statements for, click ‘Documents’, then select ‘Account Statements’
3. Select which years statements you want to see
4. Click ‘View' for the month you would like to see
5. You can now see and download your statement


	Nationwide
	
1. Log in to your online banking on your computer.
2. Click the ‘View accounts’ tab at the top of the page.
3. Click the account you want to download statements for.
4. Click ‘Statement archive’ from the menu on the left side of the page.
5. Select your statement date.
6. [bookmark: _Int_r1diOyab]Click ‘Download’.


	NatWest 
	
1. Log in to your online banking on your computer.
2. Click ‘Statements’ in the menu on the left-hand side of the page.
3. Under ‘Your accounts’ in the middle of the screen, click ‘View, save and print PDF statements and certificates of interest (up to 7 years)’.
4. Select the account you want to download statements for and click next.
5. [bookmark: _Int_rNDcfOFx]Select the statement you wish to download and click ‘View statement’.
6. Click ‘Download statement (PDF)’ above the list of transactions.


	RBS
	
1. Log in to your online banking on your computer.
2. Click ‘Statements’ in the menu on the left-hand side of the page.
3. Under ‘Your accounts’ in the middle of the screen, click ‘View, save and print PDF statements and certificates of interest (up to 7 years)’.
4. Select the account you want to download statements for and click next.
5. [bookmark: _Int_q0Y6jCh1]Select the statement you wish to download and click ‘View statement’.

	Santander
	1. Log on to Online Banking
2. Click the 'e-Documents' tab in the left-hand side menu. 
3. Search/filter for the statement(s) you want.
4. Click the document name or 'Go' to download your statement as a PDF.

	TSB
	
1. Log in to your online banking on your computer.
2. Select the account you wish to download statements for.
3. [bookmark: _Int_p9gW7n1V]Click ‘Print’ at the bottom of the screen. This will open a new window with your statement.
4. Click ‘Print’ again, which will open your statement in print preview.
5. [bookmark: _Int_NkcPMKVm]To save this to PDF select ‘Adobe PDF’ as the printer on a PC, or click ‘change destination’ and select ‘save as PDF’ on a mac. This will prompt you to name your file and save it to your computer.


	Tesco Bank
	
1. Log in to your online banking on your computer.
2. Select the account you wish to download statements for.
3. [bookmark: _Int_JKgkprZS]Select ‘Manage account’ and click ‘View your statements’.
4. [bookmark: _Int_3t5GwMFq]Click the statement you wish to download and click ‘Download’.


	Virgin Money
	
1. Log in to your mobile or online banking 
2. Click on the view your statements option 
3. You can view and or download your statements in a PDF format directly from here or print 


	Monzo 
	
1. You can download bank statements from your mobile Monzo App
2. Tap the home icon on the menu bar 
3. [bookmark: _Int_PORwXj9O]Tap ‘manage’ on the right of your transaction feed, if you can’t see that option then tap ‘account’ under your card 
4. Tap statement history 
5. Download and view your statement from here
 

	Revolut
	
1. Go to the accounts section of the app and select the statement option 
2. Select the date range you wish to view and with format in which you wish to view it in (PDF or Excel) 
3. Next tap ‘get statement’ and you will be able to see your account history on your screen 
4. If you would like to download your statement, then please tap the export icon on the top right-hand side of your screen and you can download this onto your phone. 
5. Ensure you do this for all currencies


	Starling Bank 
	
1. Log into your starling app and tap the menu icon in the top right corner.
2. Tap on ‘statements’ and then ‘statement history’
3. [bookmark: _Int_1nQ0nMva]You can select from a number of different timeframes or choose your own custom date. 
4. [bookmark: _Int_ydb7FBoS]You will then be given the option to view the statement in PDF or CSV with an additional option to export the statement once you have opened it.
 




Examples of bank statements
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