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Main Funds Evidence List
To carry out your assessment, we require specific information and supporting evidence from all students. This information is gathered from:
· Your online application form
· Your Funds Application Excel Workbook
· Any documents you upload as supporting evidence


Mandatory Evidence Required to Assess Your Application
Supporting Evidence: Please read the requirements carefully. All mandatory and supporting evidence must be uploaded within 48 hours of submitting your application. Failure to do so may result in delays or your application being declined.
Important: If you are living with a partner, you must also submit their information and supporting evidence, in line with government guidelines. 
1. Funds Application Excel Workbook

· This is an Excel file with two tabs: Income and Expenditure (found at the bottom of the workbook).
· You must complete both tabs in full for yourself — and for your partner if applicable.
· The workbook is located in your secure evidence folder, which you'll gain access to after submitting your online application. A link will be emailed to you.
· Upload the completed workbook to the same folder.
2. Award Letter / Notification of Entitlement

To be eligible, you must apply for the maximum funding available from your funding body. You must submit:
· SAAS funded students: Full SAAS Award Letter (current academic year)
· Student Finance funded students: Full Entitlement Letter (current academic year)
· Scholarship recipients: Official confirmation letter showing scholarship award and value
· Sponsorship Letter (if applicable): A formal letter from your sponsoring organisation/agency showing the total amount of financial support provided. 
3. Most Recent 3 Months of Bank Statements

Statements must be for all accounts in your name, and your partner’s if applicable (UK or international):
· This includes:
· Current, Savings, ISA, Help-to-Buy, Credit Union, and app-based accounts
· They must show:
· All debit and credit transactions
· Account name, number, and running balance
· They must be in PDF format:
· Excel files and screenshots will not be accepted
4. Evidence of Accommodation Costs

Provide documentation that reflects your current living situation:
· Renting: Full tenancy agreement (must show all tenants and monthly rent)
· University Accommodation: Full accommodation contract
· Mortgage: Latest mortgage statement or evidence of monthly payments from bank statement
· Living with relatives: Signed and dated letter from homeowner showing your monthly contribution
5. Benefits Evidence (if applicable)

If you receive benefits, submit one of the following per benefit type:

· Tax Credits: Full award letter for the relevant financial year (all pages)
· Housing Benefit: Award letter for the current financial year
· Universal Credit: Last 3 full monthly statements
· Other benefits: Most recent award letters (excluding PIP and DLA)



Additional Evidence
Important: Evidence may include account statements, payment schedules, invoices, or other official documents that clearly show the amounts and frequency of the costs being claimed, in line with hardship fund requirements.

· Council Tax: Provide your Council Tax bill/letter for the current year if you’re not exempt.
· Tuition Fees: Submit invoice or payment schedule if you're self-funding.
· Wages: May request 3+ months of payslips depending on your situation.
· Annual Insurance: Provide documents showing full cost if paid annually (e.g. car, pet, life).
· Credit/Store/Catalogue Accounts: Most recent statement for each, showing minimum payment due.
· Finance/Loans/Payday Loans: Full agreement showing repayment terms.
· Debt Repayments: Letter confirming balance and repayment plan (rent, council tax, utilities).
· Trust Deeds/Bankruptcy: Evidence of current repayment plan or agreement.
· Investments: Up-to-date portfolio showing value of stocks, shares, or crypto.
· Other Monthly Outgoings: Submit invoice/statement for quarterly/annual payments.


No Evidence Required for the Following Costs
You do not need to provide evidence for the following, as we apply a standard weekly allowance:

· Food
· Toiletries
· Clothing
· University textbooks
· TV Licence
· Road Tax
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